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Perancangan Strategik 

UTMDigital 



SOP: SOP Pen°urusan Latihan UTMDi ital 

ID: UTMDIGITAL/PP/01 

1.0 DOKUMEN RUJUKAN 

I. I Dokumen projek/tender

2.0 DOKUMEN SOKONGAN 
2.1 Borang Kursus Anjuran Luar 
2.2 Senarai Kursus/Latihan Dihadiri Staf 

MOD:0 HALAMAN: 2/2 

TARIKH: 

2.3 Borang Penilaian Keberkesanan Latihan (Pre Assessment)-Google Form 
2.4 Borang Penilaian Keberkesanan Latihan (Post Assessment)-Google Form 

3.0 REKOD KUALITI 

Rekod (E) Rujukan Lokasi 

• Perancangan Latihan Tahunan Laman Web UTMDigital https://digital.utm.my/iso/ 

(E)

• Permohonan Latihan Staf UTM.J.07.01/12.12/1/3 Bilik Fail Induk 

(Borang Kursus Anjuran Luar, UTM.J.07.01/12.12/1/6 

emel) UTM.J.07.01/12.12/1/6/7 

• Surat Tawaran Latihan UTM.J.07.01/12.12/1/3 Bilik Fail Induk 
UTM.J.07.01/12.12/1/6 
UTM.J.07.01/12.12/1/6/7 

• Penilaian Keberkesanan Latihan Google Form Google Drive-Latihan Pre-

(Pre-Assessment (E) Assessment 

• Penilaian Keberkesanan Latihan Google Form Google Drive-Latihan Post-

• (Post-Assessment (E) Assessment 

• Senarai Kursus / Latihan Google Shared Drive Google Shared Drive-Senarai 

Dihadiri Staf (E) Kursus / Latihan Dihadiri Staf 

• Rekod Latihan Staf (BKRP) BKRP (Individu) BilikFail 

• Mata CPD (E) UTMSmile UTMHR (Individu) 

• Tuntutan Latihan Staf (E) UTMFin Modul Bayaran 
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